
HuaXia Chinese School , NYHuaXia Chinese School , NY

How to Use HXNY How to Use HXNY 

OnOn--Line Registration SystemLine Registration System

https://reg.hxcsny.org/https://reg.hxcsny.org/



HuaXia Chinese School, NYHuaXia Chinese School, NY

OnOn--Line Registration SystemLine Registration System

The system provides:The system provides:

–– Central information data warehouseCentral information data warehouse

–– Access to the system from anywhere with Internet abilityAccess to the system from anywhere with Internet ability

–– Ability for family to maintain people/contact information, Ability for family to maintain people/contact information, 

register course, view account balances, and communicate register course, view account balances, and communicate 

with school with school 

–– Ability for school to maintain student information, teacher Ability for school to maintain student information, teacher 

information, schedule classes, apply accounting functions, information, schedule classes, apply accounting functions, 

and moreand more

–– Ability for teachers to produce class listAbility for teachers to produce class list
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OnOn--Line Registration Steps:Line Registration Steps:

1. Log into the system

2. Update family account information

3. Update student information

4. Enroll courses for student

5. Verify courses and amounts

6. Print copies of receipts

7. Mail out the receipt and check

8. Log out from the system
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First Thing First, Login via HXNY Home Page or atFirst Thing First, Login via HXNY Home Page or at

Log into the system  with ID (email address) and password.
The ID is the family guardian email address.

https://https://reg.hxcsny.orgreg.hxcsny.org
Next Page
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Family Information
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Function Buttons:Function Buttons:

�� Edit Family Info Edit Family Info 

�� Edit Login Info Edit Login Info 

�� Manage Student InfoManage Student Info

�� Register ClassRegister Class

Allows you perform different tasks
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Edit Family Info:Edit Family Info:
Maintains the following information:Maintains the following information:

–– Parent names (enter both Chinese and English)Parent names (enter both Chinese and English)

–– Mailing contact (indicates the user account email is either Mailing contact (indicates the user account email is either 

mothermother’’s or fathers or father’’s)s)

–– Home address Home address 

–– Home phone numberHome phone number

–– Cell phone number (emergency contact use)Cell phone number (emergency contact use)

–– Additional email addressAdditional email address

Self-Service of Personal Information 
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必须输入中文父母姓名必须输入中文父母姓名必须输入中文父母姓名必须输入中文父母姓名

How to Type in Chinese (How to Type in Chinese (怎怎怎怎样设样设样设样设置微置微置微置微软软软软中文中文中文中文输输输输入系入系入系入系统统统统怎怎怎怎样设样设样设样设置微置微置微置微软软软软中文中文中文中文输输输输入系入系入系入系统统统统)?)?

http://www.hxny.org/Docs/Chinesehttp://www.hxny.org/Docs/Chinese--IMEIME--Guide.pdfGuide.pdf

Update Family Account Information
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Edit Login Info:Edit Login Info:
Allows changes of the following information:Allows changes of the following information:

–– Login Account ID/Email AddressLogin Account ID/Email Address

–– PasswordPassword

Self-Service of Login/Password Information 

Next Page



HuaXia Chinese School, NYHuaXia Chinese School, NY

OnOn--Line Registration SystemLine Registration System

Update Login Account/Password Information
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Manage Student Info:Manage Student Info:
Student can be either adult or child.  In order for a Student can be either adult or child.  In order for a 

student to register courses, the individual has to be student to register courses, the individual has to be 

added into this list within your family account.added into this list within your family account.

You can:You can:

–– Add new child/adult studentAdd new child/adult student

–– Change existing student informationChange existing student information

–– Not remove existing student from the listNot remove existing student from the list

Student Information 
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Student Information
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Student Information
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Register Class:Register Class:
Enroll class for students in your family account list.Enroll class for students in your family account list.

You can:You can:

–– Look up courses offeredLook up courses offered

–– Add or drop class for student(s)Add or drop class for student(s)

–– View school tuition and fee policyView school tuition and fee policy

Class enrollment
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Class enrollment

Next Page

Pick “07-08 学年班学年班学年班学年班” for Language and Activity Classes. 
Pick “07 秋季班秋季班秋季班秋季班” for Adult Classes.
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Class enrollment 
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Enroll Class 
(Printing Receipt)
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Family Info
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Things to do next Things to do next ------

Send Payment The Old Fashion Way:Send Payment The Old Fashion Way:

–– Print two copies of the receiptPrint two copies of the receipt

–– Write a check with the amount indicated on the receiptWrite a check with the amount indicated on the receipt

–– Write the check number and the bank name on the receiptWrite the check number and the bank name on the receipt

–– Send the check and receipt to the address indicated on the Send the check and receipt to the address indicated on the 

receiptreceipt
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What you can do afterwards:What you can do afterwards:

–– Check registration statusCheck registration status

–– Check family account balanceCheck family account balance

–– Change the culture class when it is still in Change the culture class when it is still in ““pendingpending”” statusstatus

–– Add new student to the listAdd new student to the list

–– Maintain changes on address, phone numbers, and emailsMaintain changes on address, phone numbers, and emails

–– Send feedback to school administrationSend feedback to school administration
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FinallyFinally……

–– The system provides you access to the school system in The system provides you access to the school system in 

real time (24/7)real time (24/7)

–– Be supportive and patient when things are not working as Be supportive and patient when things are not working as 

expectedexpected

–– Keep your family/personal information upKeep your family/personal information up--toto--datedate

–– Provide feedback to the school for improvementProvide feedback to the school for improvement

–– And And ……

Thank You!!!Thank You!!!

Done!


