HuaXia Chinese School , NY

How to Use HXNY
On-Line Registration System

https://reg.hxcsny.org/
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The system provides:

Central information data warehouse
Access to the system from anywhere with Internet ability

Ability for family to maintain people/contact information,
register course, view account balances, and communicate
with school

Ability for school to maintain student information, teacher
information, schedule classes, apply accounting functions,
and more

Ability for teachers to produce class list
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On-Line Registration Steps:

1
2
3
4.
5
6.
/.
8.

. Log into the system
. Update family account information

. Update student information

Enroll courses for student

. Verify courses and amounts

Print copies of receipts
Mail out the receipt and check
Log out from the system
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First Thing First, Login via HXNY Home Page or aﬁ

+ https://reg.hxcsny.org

FFME LA MARE
Online Registration Sign On
1A P RT0EED, e R

Enter User Mame and Password then click "Login®,

ext Page

HF:& Email: | jeep@hotmail.com
H Password: | sessssss

[ shiow the webpages in English
C148{+2=58 Remember Password

o MREEIHPE E RIS » EidEN T

2 Create new account for first time user, 2 Forget Password?

Log into the system with ID (email address) and password.
The ID is the family guardian email address.
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FE{= B Family Information

Father / Legal Guardian: Xiao-Fei Tien MBBEEY [ Edit Family Info ] ‘

Mother f Legal Guardian: Yuan-vuan Jiang TIEfE

A . . ) [ Edit Login Info ]
Mailing Address: 25 Parker Drive, White Plains, My 10603

Phone: 91435331212, 9143201212 (celi)

Email: jeep@hotmail.com
iceskaters@yahoo.com  (secondary)

Manage Student Info ]

¥4 {8 Student Information

Last Name First Name FMB

Tien Sean 541272007

07 FEMF 07 FEMEMEF Current Registration Information Registar Class

EEEEMFEE TS IFRE SRR RRIE, B R TEFERegister Class,
You have not registered any class for the student in your Family yet, Please click the button to register classes.

SR Pending Registration
o EEGFECIETAYEMNES No pending registration available

EHEERiE R EWIE Yiew Processed Registration and receipts
« EHERIEFE Mo record found,

Family Information
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Function Buttons:
Edit Family Info

Edit Login Info
Manage Student Info
Register Class

Allows you perform different tasks
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Edit Family Info:

Maintains the following information:
— Parent names (enter both Chinese and English)

— Mailing contact (indicates the user account email is either
mother’s or father’s)

Home address

Home phone number

Cell phone number (emergency contact use)
Additional email address

Self-Service of Personal Information
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How to Type in Chinese ((EE X EBIKP A RS)?
http://www.hxny.org/Docs/Chinese-IME-Guide.pdf Next Page

Update Family Account Ei X E#HF
Please fill out the appropriate information belows, then press the “Update™ button.

Father f Legal Guardian Mother f Legal Guardian

First Mame | wiao-Fei First Name | vyan-vuan

M 4 N tM i
PR 2t NGB & S A

Last Mame |Tien
Chinese Mame |[@ez % Chinese Mame |[;ThgsE

Mailing Contact () Father/Legal Guardian ® Mather/Legal Guardian

address Line 1* |25 parker Drive
Address Line 2
City/State/Zip* |White Plains

Phone* | 9145551212

Cell Phone | 9143201212 for emmergent contact in school Four

Secondary Email |jceskaters@yahoo.com

Update Family Account Information
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Edit Login Info:

Allows changes of the following information:
— Login Account ID/Email Address

— Password

Self-Service of Login/Password Information
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Update Family Account Login Info EH&aRE#

Please fill out the appropriate information below, then press the "Update” button.
Current Email (Login ID) jeep@hotrmail.com
Mew Email (New Login ID) * | Ieep@hotmail.com
Current Password * | eeeeeeee

r ] iy F' asswiar Ij :+: 0000000000

Confirm Mew Password * | eeeeeeeeee

Update Login Account/Password Information
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Manage Student Info:

Student can be either adult or child. In order for a
student to register courses, the individual has to be

added into this list within your family account.

You can:
— Add new child/adult student
— Change existing student information
— Not remove existing student from the list

Student Information
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Add Student |
I Register Course |

Student Information




+

- Update Student Record EFH¥4 {58

FirsthName &

Chinese Name

ot

This student is
E=FYE

HuaXia Chinese School, NY
On-Line Registration System

Sean

Hr=118

O adult B8E A,
@ Child «|-3%

Next Page

LasthName 3 1o

Gender #3I

®Male B

Birthday
FHEHE

[ Close Update Form

O Female &

EEFDrmat: mrn/dd ey yy)

[ RESEtl [ Update ]

Lasthame

Firsthame

Chinese Mame

Gender

Birthday

Update

Tien

Sean

HErarfg

Male

XXAXXEEX

&

Student Information
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Register Class:
Enroll class for students in your family account list.
You can:

— Look up courses offered
— Add or drop class for student(s)
— View school tuition and fee policy

Class enrollment
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X B Help Links : EhFEXE R X B E K5l A& Ihox

\#), EmeE
> Register Classes

VAT X, AEERERTERE ), BRI, IIRERES) MR F /TR, (FEEEANT L. ERERREEGEE £ X
o TR BT TERL MR P — (TR 1E, HEiRdE WA BT, 12 X EUEC 18500 A 18, 10 AT r e S En &= a8 3. (Eie(E A+ R Rt DR (e i

AEAE T ENREIEE X IR R,

EEFE: @ElE Sean Tien
W21 07-08 Pt v | |PonfET) v SHEE M v [JEmg  LiREE: 9301130, ~FE S $317.00
8122 | 07-08 FFEM v | [ mie v | |ERFSAE (19T v | [Emy  LiRATE: 11301230, ¥ ¥% §159.00
23| 07-08 FEM v | |- EERNA-- v C]Amss
824 | 07-08 FEM v | |- EERNA-- v [ Amsa

| % of BT /8

" for Language and Activity Classes.
" for Adult Classes.

Class enrollment
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4 Help Links : ENFEE

[ SEMN212 Register Class ]

INETHESRREEGE AR 5.

FEAFERETEAT IR B el AT EINER, PSSR R ST A HACE )P AE FEER TRR R L mE Ik SRR TR . AR R e AR RS
FREHERE. BIFTE AT SHENEE RS, BT H_L NS P B (O DER L Br B e (8 A F TP R 2R B, A0S s (el e aetiE| T 5h.
A ST RE AL, HRS .

Student

Course

Schooltime

Classroom

Semester

Reqg Date

Tuition

Delete

Sean Tien HEE

ZEREN(5) B

9:30-11:30

% E

o7 $LE

8/16/2007

$317.00

x

Sean Tien HEE

ERrEAE (1)1

11:30-12:30

% E

o7 $LE

8/16/2007

$159,00

x

Tuition Subtotal F#-1:

Reqgistration Fee jTH%E:

Management Fee BI0%%:

Total of Current Registration F:0EMFE &8 S

$476.00
$36.00
$40,00
$552.00

Total Due BEfTESit: $552.00

ITEMEM IR

Class enrollment
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Huaxia New York Chinese School Registration Notice

RS P A SRR MR (EEE RS FAT RS, EEI R EIE - R TRt R
FHe2FE Huaria New York Chinese School. (57T B] LIRS P EIPI(A08FEE WL HERERT 8] Y ) FATFTP ISR, &
ey T AT e RE R R e

Thank you for using the online registration system. Please print this notice and attach it with your
payrment, Please send out your payment within two weeks of your registration (postmark check if

using mail) otherwise your registration might be cancled, Please mail your payrment with this notice to
the following address:

Make Check Payable to Huaxia Wew York Chinese School and send the check to:

Huaxia Chinese School, (M)

F.0. Box 1236, Scarsdale - -
MY 10583-9236 IzZ|H B Recieve Date

kA Received By

HFAHWE School Use Only

Wi Parent: Yuan-yuan Jiang ®EKNS Parent Use
B Reg#: 17385

HiE Phone: 9145551212
HEHA Date: Sf1m/2007

HEECheack Mo.

{~TERER Arnount

Student Course School Hour | ClassRoom | Semester Tuition
Sean Tien HIEIE ZFen (=) P 9:30-11:30 % E 07 TkEET $317.00
Sean Tien AEME ERTEAE- M (1P 11:30-12:30 |{%E 07 $RZFE $159.00

Tuition Subtotal 5288+t 476,00

Registration Fee ;THIsE: $36.00

Management Fee BFIE8R. 440,00

Total of Current Registration & EMFZRF S $552.00

Next Page

Enroll Class
(Printing Receipt)
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HFEITEA S BE@Y Check Admission Notice

FE{SH Family Information

Father / Legal Guardian:
Mother / Legal Guardian:
Mailing &ddress:

Phane:

Ermail:

xiao-Fei Tien MBS
Yuan-vuan liang  THENE

25 Parker Drive, White Plains, MY 10603

0145551212, 9143201212 {cel)

jeep@hotmail.com
iceskaters@yahoo.com  (secondary)

¥%4i{z8 Student Information

Next Page

[ Edit Family Info l

[ Edit Login Info l

Manage Student Info

Last Name First Name

*H My

Tien Sean

3/16/1994 5/12/2007

07 #FEMA07-08 FEMTMEF Current Registration Information

[ Manage Pending Registration ]

mEXHS X B 0Ea tdma

¥ E) | GEMHM | GMEE | SMs

Sean Tien Hra1tE

TERER () P 9:30-11:30

07 fEFEN 5162007 | BIE 17365

Sean Tien Br=1tE

ErREAE- (1)1 11:50-12:30

07 fLEEN g/16/2007 | 1REE 17365

Family Info
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Things to do next ---
Send Payment The Old Fashion Way:

— Print two copies of the receipt
— Write a check with the amount indicated on the receipt
— Write the check number and the bank name on the receipt

— Send the check and receipt to the address indicated on the
receipt
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What you can do afterwards:

Check registration status

Check family account balance

Change the culture class when it is still in “pending” status
Add new student to the list

Maintain changes on address, phone numbers, and emails
Send feedback to school administration
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Done!

Finally...

The system provides you access to the school system in
real time (24/7)

Be supportive and patient when things are not working as
expected

Keep your family/personal information up-to-date

Provide feedback to the school for improvement
And ...

Thank You!!!



